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Application Form for Airline Ticket Reimbursement for

Teachers from Overseas
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Note :

1. To let CTU full-time teachers from overseas return to their home countries (countries of origin), CTU pays
for one round-trip ticket per academic year. The airline ticket should be of economy class, with
departure/arrival airports in Taiwan and in the applicant’s home country. (Transit airports are allowed, but
there will be no payment for airline tickets to airports not in the related countries or on the direct flight
route.)

2. This application should be completed before the applicant returns to his/her home country.

3. After the applicant has returned from the trip, the following should be presented to the department office:

a. a copy of the first page of the applicant’s passport

b. the original travel-agent invoice

c. the original airline ticket and boarding pass (the boarding pass is especially necessary if an e-ticket is
issued)

d. this application form.
Approval for the airline ticket reimbursement follows the normal payment process of CTU.
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